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SPECIAL COLLECTIONS DEPARTMENT

Name COLLECTIONS SURVEY
Scope (description) THS 1S
s |
sue This list was drafted in the academic year 1993-1994 as part of the planning process to establish
A"angement a cataloging program for Special Collections, It 18 an attempt o locate and 1o Mentify every individual
. collection in the Special Collections Department, and to list its official name, scope, size, arrangement,

l}alalllglllg status eataloging staws, and provenance. The existence of auxiliary access 100ls, such us lists and card files, 15

Pr(l\lellallce also noted and described, as 1§ the relutionship of the collection to other materials, Other information that
might be uscful, such as processing peculiarites, preservation concerns, or €I requirements, are

Access tools mentioned tn notes. The General Collection, Manuscript Collection, Dewey Serials, and Transfers are
grouped together at the beginning of the ist, followed by other collections arranged alphabetically. A list

Other collections of deposits, items housed in, but not owned by, Special Collections, is attached as an appendix to this
document,

Most entries have a nickname. This refers (o the term being used on flags and slips. A nickname
sometimes designates a location, rather than a collection. Large collections shelved in several locations may
have more than one nickname. Because nicknames are an administrative tool, nicknames have been
assigned to those collections which do not yet have them.



Basic information for planning
Where

Building collection policy
Recommendations

& Update

INAME!

NICKNAME:

DESCRIPTION:

Status:

ARRANGEMENT:

Si1zs!

ACCESS:

PROVENANCE.

RECOMMENDATION:

UPDATE:

{Allee) Virginia Allee Collection (Annex)
ALLEE

The Virginia Allee Collection consists of literary papers and published (largely seif-
published) poetry by Virginia Allee.

The collection is uncataloged.
The collection is in no discernable order
3 shelves (6 boxes)

There are no cards for this collection in the Special Collections Main Entry File, nor are
there any other files or lists. There is a collection file.

The collection was offered to the Libraries in 1990 and accepted by Cassandra Volpe
for the Archives/Western History Department (Nora Quinian turned down the papers
for Special Collections). In 1992 Volpe transferred the collection to Special Coilections
where it was accepted by Carol Klemme. Throughout this period Allee continued to
augment the collection.

Needs decision. This could be treated as a manuscript collection.

Books erroneously included in this collection have been removed.



Golorado: Building Gollection Policy

NAME:

NICKNAME

DESCRIPTION:

STATUS:

SIZE

ACCESS

PROVENANCE:

\ J /
Naropa Institute Publications (Decaccessioned)

NAROPA

The coilection consists of newsletters, catalogs, program schedules, and other items
from Naropa Institute of Boulder, Colorado. The collection was returned to Naropa in
May 1995.

The collection has been deaccessioned.
.5 shelf
There is no collection file.

Items in the collection were given to Special Collections by the Naropa Institute in
August, 1986. At that time, it was intended that Special Collections act as a depository
for Naropa Publications. See Special Collections Department 1986 Annual Report for
details.



Collection policy and collection level
control are vital to each other, collection
policy should come first, hut you cannot
create policy without control.



Golorado: Gurrent Gollection Policy

Special Collections

Special Collections houses rare works and contemporary artworks that support teaching and
research in the arts, humanities and sciences. Our collections include rare books, medieval
manuscripts, contemporary artists’ books, and a signature photobook and photography collection.
Special subject collections refiect the interests and research of the CU-Boulder community and the
state. Our unit has an active instruction program and welcomes requests from Front Range
educational communities.



Golorado: Gollection Level Gontrol facilitates
management
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I colieerion wis purshased in or bafars (hat vear, [ was (rausfrrad Inio
2! Collections m 15890
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NAWT (DxPuyy Charles DePuy Collection ([nwegrsied) <
o Fl‘:)

NISOVAME DEPLY

M Tex large huses of vovataleged ans fom this colieciica sre m Philips's iffice,
DESCR T The collection consiis of elghicenth- through mveatieih-conwury chemisiry dooks onc Aceordizg m an e-muil message of 22 May 1594 from Disns Amdorson (Ceabozen
. T - 3 . 5 Y al - valulivett 1 '. 11 D .
perindicals m Englsh, French, German, and Russiun, Thesee wil] b valaluged foe Nuddin Sacks
Qze T shelves (e, 255 v., 159 titles) viamtain 3 3 gepurale yllvction

The collecritm has cords in the Special Callectiont Main Crtry Fide and Geovrsl I ; A
Colleciion (Unears) File, and an uapublished biblingraphy. A phatocapy of 1he i Tenr
collecton cards was added 10 ibe collcetnn e

PHOVER ANCE: To= callection was given ta Specizl Callections by Charles DePay in December 1985,




item Level Gontrol: Planning Tools?

AAMDE0 Wikzel, Georg. Apolegia = das ist ! ein vartedigs fede . widdar .. Dve Lutensten
{hound with] Bemardus Clarsvatensis. Mallifiui ac devotissiml Patrs .. Omela. Leiptzig | Nickel
Schmidl, 1533

ANHEH Meding, Bemardo de. Letras de ks ulllancicos, que s2 cantaron 2n @3 S. ighesia
Calhedral de Cadiz, en la Kalenda, noche, y (585 del Nackniento de N.S. Jesu Chrislo, este
ang de 1697, Cadiz : Imp. De Christoval de Requena, 1697

AARESD [Announcement of the pubilication of the book, The ephemera of Adran Wison, an
annotated list, 1944-1988]. San Francisco : The Press in Tuscany Aliey

AAHSE3 Anonymous. News zeittung von den Widedeoffern zu Munster, [Willenbesg : Josefl Klug],
1535

AAHSDS Algoet [Geethals), Lavin. Pro refigione chinistiana res gesias in comitijs Augustae
Vindelicoru(m) habitis. [Augsburg : H. Steiner], 1530

AAHEES Pimpineft, Vicenti. Oratio Augustae habita in conventu Caroll Imperatons, ... Paris : D.
Denis, 1530

AAMEEE The hislory of Valentine and Orson,  Printed for the Company of Walking Stationers,
[undated]

AAMEST Martyn, Mrs. S.T. The ladies’ wreath | a magazine devoled o literalure industry and
raftigion. Naw York - J M. Martyn, 1847

AAHSE Lewls, MG Raymond & Agnes, or. The bleeding nun of the castle of Lindenbera
London : prirded and sold by Dean & Munday, [1800]




Golorado: item Level....all for nothing

Derositos:

DEescrIFTION:

STAans

ARRANGEMENT

ACCESS

\

,:m_ J { H-{-
American Alpine Club (Sacks) Lo Twve /4o Af
e
The American Alpine Club Deposit consists mainly of nineteenth-- and twentieth-
century books and serials. The deposit comprises a large part of the Mountaineering
Collection.

The deposit is mostly uncataloged. A few itenws have baen cataloged on the - aulomated
system by mistake Or becausd they are copies of a tige in'the collOooon waLh was beig
«.aunlupcd These Yems have cards in\both thy Special € ollections-and Naglin Shei
Lists, filed by call ngmber, byt the call numbers have bccrtcrossed out. There are no
restrictions on use of this material o fit nesd

Deposited-items are interfiled with the Mountaineering Collection, -which s arranged by
main entry.

The size of the American Alpine Club Deposit is undetermined, Deposited items are
identified by American Alpine Club Library bookplates, and slips and cards in the
Reading Room files are marked AAC. However, some items in the American Alpine

Club Deposit have not been plated, and are marked only by the nickname AAC on a
flag or temp slip.

There are no cards for the Mauntaineening Collection in the Spegial Collections Main
Emry Fil¢. The chllection his its own sepprate n/nln entry and Subjcct fies in the
Reading Room, Lists of ihe original American Alpine Club Deposjt are ina cullccn-wJ
file undet the heading "American Alpmc Club - Lists." Most later additians to the
depmt ware accompariicd by shipping lists, but not all shipments came with spch Tists

ha lists of addenda which the department has are scatiered throughsut the Amotican |
Alpmc Club Correspondence File and the "American Alpine Club -- Lists™ Caflection
File. There is a collection file.






+ Forwards: Maintaining collection level
control at the University of Southern
Maine



GRAPHIC HISTORY OF UNIV. OF SOUTHERN MAINE

The University of Southern Maine (USM)

(1978) .
7 Lewiston - Auburn College
I (1988)
The University of Maine, Portland - Gorham
(1970 - 1978)
University of Maine, Portland Gorham State College
(1960 - 1970, UMS School of Law, reconstituted) of the University of Maine
4 ’ . (1968-1969)
- University of Maine, Portland t
‘ (1957 - 1970) Gorham State College (1965-1968)
"
: t
f' pom“rg 3]_?"‘1%25,0"”0' Gorham State Teacher’s College
, (closad 1943-1946 for WWII) \ASA9196)
© Portland University Garham Normal School (1879-1945)
(1945 - 1960)
| (1921 - 1925) f
) Western State Normal School
; (1879-1879)
UMS College of Law, Bangor ¢
{1905 - 1920)
’ Gorham Academy

{1805-1873)
School of Law, Bangor
(1898 - 1905)



SPECIAL COLLECTIONS

Overview

Special Collections, part of the University Libraries, coliects and preserves rare materials, including beoks,
manuscripts. photographs. and artifacts. The Departmant is mads up of three meta-collections: General Rars
Books and Manuscripts, the Unlversity Archives, and the Jean Byers Sampson Canter for Diversity In Malne.
Special Collections supports the acadamic mission of the University by inviting classes to use its collections in
nands-on exercises where students learn research skills.

For a mare in-depth history of Special Caliections, click here,

The General Rare Book and Manuscript Collaection contains a coliaction of rare books donated to USM and tha
papers of individuals or recards of groups associated with the University of Southermn Maine. There are named
book coliections, donated by a single collector and covering a spacific topic.

The University Archives contains the records of the University of Southern Maine as well as its precursors,

The Jean Byers Sampson Center for Diversity in Maine collscts material documenting the ongoing histories of
diverse communities. Current colleciions represant the African American, Jewish, and Lesbian, Gay, Bisexual
Transgender, Queert communifies.

To get started searching our collections, see this Guide to Finding Materials in Special Collections.



Be the Professional, do your joh!

archivist
—Relationships
Related Term:
curator
librarian
manuscript curator
records manager
n. — 1. An individual responsible for appraising, acquiring, arranging, describing,

preserving, and providing access to records of enduring value, according to the
principles of provenance, original order, and collective control to protect the
materials’' authenticity and context. - 2. An individual with responsibility for
management and oversight of an archival repository or of records of enduring
value.






MAINE: Re-assessment Survey
NO IS POSITIVE

< j> Note Tag # Action Collection

Program Disc, do we have a stach or 8ill KD 01 |Investigate A ) AT
DVDs, Susie Examine KD 02 |Inve<tigate LA (=
Samspon Center SAM GEN S 3 XD 05 [Collection material > € ;

Jewist Communil Center Newsletters KD 07 |investigate/Collection Material — AN

Add to Collection of past exhibtionsin Stacks “"The First
Library”™ and "Opeingz of Speical Collection of 6th Floor [KD 09 |[Stacks Add te non Callection material

in 2004" Fa b pragsS
Check against collection of Maine Gay Task Force KD 10 |investigate/Collection Material oo
Newsletter et <
John Holvesan Papers KD 11 |Collection material e i€ john Holveson Papers

= T o Maine Lesbian and Gaymen's
Maine Lesbian and Gaymen's Sympsuum VIV Flyer KD 12 qjSotiection material ."'.3'-"“- € i Sympsuum VIV Flyer
Community Pride Reporter KD 14 |Collection material 25 g PO LT Community Pride Reporter
Lewiston LGBT Youth Colletion KD 16 |Collection material Jialr 4 = - dkewiston LGBT Youth Colletion
Rabbi Sky Papers KD 17 |Coltection material <+ &/ = : Rabbi Sky Papers
Aanmette DragomPapers = 1 Collection masterial Annette Dragon Papers
Kenneth Curtis Papers ,l_"-_,. S KD 19 |[Collection material Kenneth Curtis Papers
Check to see if there is a digital file on curcommon -
ditve ¥ %ﬁ KD 20 |Investigatle
add to archives under library 2004 KD 2S |[Collection material ) _ - University Archives
Ted Bohn Papers KD 26 [Collection maternial »7 . ..o Ted Bohn Papers il -
Co are item to co n it i ion = >
(epr:;;r)t e, Py in Anne Williams Collectio kD 27 |Investigate 2o .%d
Have multiple- add to multiples of Unviersity Materials KD 28 |investigate i M - - ? A -
for PR use Cindct it Lo : . Bt y -
Catalog for stacks (Edna Dickey Signature) KD 29 |[Catalog et J 7’ S Lo o

Give o grad assit 1o research ; susie will instruct KD 30 |Investigate

o

KD 23 |Catalog

Give to Elizabeth 1o catalog for General Collection




MAINE: Repository Level Gontrol / Description

SPECIAL COLLECTIONS

Overview

Special Collections, part of the University Libraries, coliects and preserves rare materials, including books,
manuscripts. photographs. and artifacts. The Dapartmeant is mads up of three meta-collections. General Rars
Books and Manuscripts, the Unlversity Archives. and the Jean Byers Sampson Canter for Diversity In Malne
Special Collections supports the acadamic mission of tha University by inviting classes to use its collections in
nands-on exercises where students learn research skllls

For a mare in-depth history of Special Callections, click here,

The General Rare Book and Manuscript Collaction contalns a coliaction of rare books donated to USM and tha
papers of individuals or records of groups associated with the University of Southermn Maine. There are named
beok coliections, donated by a single collector and covering a spacific topic.

The University Archlves contains the records of the University of Southern Maine as well as ts precursors,

The Jean Byers Sampson Center for Diversity in Maine coliscts material documenting the ongoing histories of
diverse communities. Current collections represant the African American, Jewish, and Lesbian, Gay, Bisexual
Transgender, Queert communiiies.

To get started searching our collections, see this Guide to Finding Materials in Special Collections.



MAINE: Meta-Gollection Level Control /

SPECIAL COLLECTIONS

Collections

To get started searching our collections, see this Guide to Finding Materdals in Special Collections.

Book Collection

Thesa ars collections of orirted matenal, mostly bosks. colsctsd by an indwdual ard donated 1o Spacal
Colactions Each collsction is named after ths donor The Ganeral Eaok Colaction consists of books from e
lizranas of 1ha USH s predenessors as well as boaks Spscal Colactions kas collscisd sincs the 1970s

General Manuscript Collection

Thiz cotection contains the records of groups, such as the Mane Siate Nurses Assccialion. end msterig crealed
or gathered 2y dividusle. Records proguced &y groups are Known &s “Archives” and matenal produced by sn
Indlvicual sre calied “Papers.” These archives or papers are crasted by groups o indwviduale assoclated with
UEM or the matenal that suppeoets the acadamic mission of the Univarsity

University Archives

Thesa ars 1ha records praducad by the Urivarsity in its daily operabars. Records include office paparwork
pholograchs, course catslogs, prnted reparts. muscal pragrams. sparts frepheas, and many ather itams. This
maieral i3 organizes 3y tha degariment that produced It end the cwersll arrangement of the Archives reflects the
admirésirative structure of the Unlversity.

General Collection, Jean Byers Sampson Center for Diversity in Maine

This collection consists of the records of groups and material gathered or created by individuats who have vorked
for sacial justice and civil rights In Maine

African American Collection, Jean Byers Sampson Center for Diversity in Maine

This collection preserves the history of the African Amencan communibes in Maine by cobiecting matenal
produced or collected by ceganizations and individuals, The collection was created when Gerald E Talbot donated
his pspers and materal about African Amaericans that he gathered throughout his life

Judaica Collection, Jean Byers Sampson Center for Diversity in Maine

This collection preserves the history of the Jewish communities i Mains by coliecting material produced or
collected by organizations and individuals. The collection includes material from youth groups. siuch &3 Macabes
Ciub, 3 Jowish high scheol group in Porttand

Lesbian, Gay, Bisexuval, Transgender, Queer+ Collection, Jean Byers Sampson Center for Diversity
in Maine

This collection preserves the history of the LG8T communites in Maine by collecting material proouced by
organizations and individuals. This coliection alse contains a book collection, is rich in both archival and perscnal
papers, and contains a collection of photographs documenting the LGBT activism in the 1990s,



MAINE: Gollection Level Gontrol / Description

Equal Protection Portland Archives LG MS 20 View Finding Aid

Equal Protection/Portland (EP/P) was a volunteer organization formed in Portland, Maine Iin 1992 that campaigned
to uphold a Human Rights Ordinance passed by Portland’s City Council. Ultimately the ordinance was upheld in a
referendum vote on November 3. 1992. That year was contentious for LGBT issues around the country and gay
rights figured prominently in a presidential election for the first time in the race between Bill Clinton and George
Bush. The Archives contains EP/P administrative files and campaign materials, such as fiyers, brochures, press
releases. survey resulits. audio recordings. and a bus banner. Articles reflecting national attention to the campaign
from publications such as the New York Times and Newsweek magazine are included along with other pertinent
articles from 1992. Information about other ordinance and amendment campaigns in the states of Florida,
Colorado. and Oregon in 1992, which helped inform EP/P’s campaign. are also inciuded. 1989-1992 7 Tt

EqualityMaine Archives LG MS 13 View Finding Aid

The Maine Lesbian/Gay Political Alliance (MLGPA) was formed in 1984 to advocate for LGBT issues and to
educate the public. media, and pecoliticians about them. Now known as EqualityMaine, over the last twenty-five
years, the organization has worked to secure civil rights legisiation, pass hate crimes protection laws, promote
workplace equality and ensure responsible HIV/AIDS policies. The Archives contains organizational records of
MLGPA and EqualityMaine, and other materiais. 18984-2009 14.5 ft.

Family Affairs Newsletter Archives

Jean Vermette. editor. Family Affairs is a free, twice-a-month, social activities email newsletter for the GLBTI
community. It covers a S0 mile radius around Bangor and also Aroostook and Washington counties. The
Archives contains printouts of the newsletters, beginning in 2004 Oct. plus poll results from 2005, 2007 and 2008.
and the FAN Business Directory from 2004 Sep to 2014 June. We will continue to archive issues as the editor
submits them. 2004-2014 0.5 ft.

Susan Farnsworth Papers LG MS 17 View Finding Aid

Susan Farnsworth earned her undergraduate degree from Bates College in 1969 and her Juris Doctor degree
from the University of Maine School of Law in 1976. She has worked in several city and state government
positions, including Maine State Representative from 1988-1994. Farnsworth has also been active in the LGBT
community, serving as a member of the Executive Committee and an organizer of “Yes on 67 PAC in the Statewide




LG MS 13 EqualityMaine Archives Finding Ald
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MAINE: Series & Folder Level Gontrol /

Senes 1. Adminsstrative Hiles

The materials in thss series mckade documents that describe the omanization, evalufion. and
base functions of EQMEMLGPA

These files are oniced Info subseries for “Organizational History' (1.1), "Board and
Committees” (1 2). "Finances™ (1.3}, "Correspondence’ 111.4), and "General Matenats' (1.9)

"Ormanzational History” includes information about the founding and developmant of the
organization, such as by-laws, chronciogies, pelicies and procedures, lisis ol Sleering
Commites/Raard of Directors’ memhers. fundraising materials, and employment and tax
ssues  Board and Committess” includes meeting announcements, agendas, notes, and
minules, ananged chronulogically wilhin calegories {such as Board, Execulive Commilies, and
Annuel Msslings). Scine genedal noles also eside hars "Financss” conlains Tieasure's
Reports.  This subsenes also includes the fimancial records of the organization, aranged
chronologizalty and broken down info calsgoriss such as bank slalements and cancslled
checks, receipts bills, and reimbursements; deposits; and ledgers  Financial records ralated
ie other atfillated organizations - parbcuiarly Einetres Fostical Action Committee (PACH Maine
Diversity Allance, and Yes on 6 Campaign (2000) - are present as weall. "Corespoendence”
consists of correspondance snifrom Board members comespondence with mambararequests
lor contribulions, newsketlers. and gensral comespordence nol idenbfied with a specilic
aclivily, "Gensial Malsaals® mchudes furm lenplales and sguipment manuals.

Series 1.1 Administrative Files. Organizational History {1984-2004, undated)

- wh b

k.

1

%]

in b 2

o

a

G

¢

CGenaral Background Infarmatan, Poaces, Pracedures,
Gaals, and Parnoishins

By Laws (Moider 1 0f 3)

By-l aws (Folder 2 ¢f 3)

By-Laws (Folder 3 67 5)

History and Chronoiogies

Some matenals are KES IRICTED

Pagliae Polilica Aclion Conranilles

Clcsrs wd Board of Directors” Lisls

*cne Bank Bostar RESTRICIED

Maiing List RESTRICIEU

Mailing Lisls (Fokdes 1ol 3 RESTRICTED

Mailing Lists (Fokde: 2 of 23 RESTRICTED

Mailing Lists (Moldar 3 of 3} BESTRICTED

Commitice Acbon Plans/Tasks

Pross Packet wiih Gackgrount, Newsiclers, Pross, and
Fans tar 19882000

Hrachures. Busingss Lards, [ agn, Stickers, Maanets, and
Latterhaad

Banner: "Mains Lesbian and Gay Polibcal Alkancs'

Sag Oversice

145594

1954 [94)
19RR-[50]
1901.98

1965 26, 1923,
1uus Gt undatad
106500
196391, 1¢93-96
1905 Mar
undated

[1990]

[1990]

[59935]
10072007

1055

14EDS, post-,
1963 undated
undated



