
BACKWARDS or FORWARDS
Its All About Control



❖Backwards: Establishing Collection level 
Control at the University of Colorado at 
Boulder



Colorado: Collection 
Level Survey

Name
Scope (description)
Size
Arrangement
Cataloging status
Provenance
Access tools
Other collections



Colorado: Collection 
level description
Basic information for planning
Where 
What

Building collection policy
Recommendations
& Update



Colorado: Building Collection Policy



Collection policy and collection level 
control are vital to each other, collection 
policy should come first, but you cannot 
create policy without control.



Colorado: Current Collection Policy



Colorado: Collection Level Control facilitates 
management



Item Level Control: Planning Tools?



Colorado: Item Level….all for nothing



Item level control can hinder management. 



❖Forwards: Maintaining collection level 
control at the University of Southern 
Maine



GRAPHIC HISTORY OF UNIV. OF SOUTHERN MAINE



MAINE: Collection Policy



Be the Professional, do your job!



Saying no is positive, 
for the repository, 
the donor, 
and the material.



MAINE: Re-assessment Survey
NO IS POSITIVE



MAINE: Repository Level Control / Description



MAINE: Meta-Collection Level Control /  
Description



MAINE: Collection Level Control / Description



MAINE: Finding Aid on Digital Commons



MAINE: Series & Folder Level Control / 
Description (Finding Aid)


