MAINE STATE

MUSEUM

Meet Maine here.

Using Collections Level Control to
Reassess Archival Collections




The Perfect Storm
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Things Are a Little Out of Control
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The Project:

Develop a long-range plan for the Maine State Museum
Archives that includes recommendations for intellectual
access, storage, policies, and long-term staffing
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Facility and security recommendations



We needed an
overview of the
archival collections

Collections level
control gives you
a high-level view




Get Everyone On The Same Page

From Society of American

Archivists Glossary of

Archival and Records
Terminology

http://files.archivists.org/pubs/

free/SAA-Glossary-2005.pdf

Manuscript collections: A
collection of personal or family
papers. Although manuscript
literally means handwritten,
‘manuscript collection’ is often
used to include collections of
mixed media in which
unpublished materials
predominate. They may also
include typescripts,
photographs, diaries,
scrapbooks, news clippings, and
printed works.
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Weords Are ‘
mportant!

Artificial collection: A collection of
materials with different provenance
assembled and organized to facilitate
its management or use. They typically
do not grow out of a single, specific
function, and are often arranged for
the convenience of description or
retrieval rather than in an order
originally established by the creator.




Obgect Don’t Get Lost in the Weeds 32 socraw

549 reconds Page L

Dbiect {short summ ary)

2004, 101.1; Sign: Whitrseyille Post Offce; Sign/Visual Com munication TSE/TSE For Com munication

2004, 101.2; P.0. Booms: Whitnewdtle Post Office; Bax, Post OfficefReguiative & Protecive TBE/T&E For Sdence & Tedhnology, Boe, Post Office
2004, 101.3;
2004, 101.4;
2004.101.5;
2004, 1016;
2004, 10L.7:
2004, 101.8;
2004. 101.9; Mail Bag Key: US MALL 117; Key, Mal Bag/Regu

2004. 101.10; Tray; Tray, Serang/Food Service TAEFood TAE/TEE For Materials

2004.101.11. 1; Canister and Lid; Canister, Food-Storage Food Processing TAE Food TAE/TAE For Materials
2004.101.11.2; Canister and Lid: Canister, Food-StorageFood Processing TAE Food TRE/TAE For Materials
2004, 101,11, 3; Biscuit Cutter; Cutter, Biscuit/Food Processing TAE Food TAE/TEE For Materials

2004, 101.12; Fowr Sifter; Sifter, HourFood Processing TEE(Food T8E/T8E For Materials

2004, 101.13; Par of Pot Holders; Potholder,Food Processing T&EFood TAE/TAE For Materials

2004, 101.14; Apron; Apron/Clothing - Quterwear Jothing Personal Artifacts

2004, 101.15; Doly/Trivet (Hot Pad); Pad, Hot/Food Service T8E/Food TSE/TAE For Materids

2004, 101,19, £; Tin Boxy Box/ContainerDistribufon & Transportation Arkifacis

2004, 101.12. 2; Black Stamp Handle; Stamp, Marking/Writien Communication T3E /TAE For Communication

2004, 101,12, 3; Postd Marking Stamp: AIR MAIL; Stamp, Marking/ Vi tien Communication TAE/TAE For Comm unicaton

2004, 101.19.4; Postd Marking Stamp: INSURED na, v Stamp, Marking Aritten Communication T&ESTEE For Communication

2004, 101.19. 5; Postd Marking Stamp: Whitneyville, Mare; Stmp, Marking/Writen Comm unication TERE/TEE For Comm unication

2004, 131,19.6; Posta Zip Code Marking Stamp: (4592; Stamp, Marking,/ritterr Communication TRE [TAE For Commurication

2004, 101,19, 7; Posta Marking Stamp: Spedal Handling; Stemp, Marking/Writtan Communication TAE/TAE For Communication

2004, 101.19.8; Postd Marking Stamp Part: Whitneysilie, Maine; Smp, Marking Miritten Communication TAE/T&E For Comm unication, Rubber
2004, 101,12.9; Postd Marking Stamp Part: Whitneysille, Maine; 5@Emp, MarkingWritien Comm unicaton TAET&E For Comm unication, Rubber
2004, 101,20; Patdh: Post Cffice Dept, U.5.A; Patch/Personal Sym bol/Communication Artifacs

2004, 101,21, 1; Bdlpoint Pen: 5t, Croix Postd Museumn; Pen, Adverising/adverising Medium /Communication Atifacks, Pen, Ball-Foint/Writen
2004, 101.21. 2; Balpoint Pen: St. Croix Postal Museumn | Pen, Adverfsing/Adver§sing Medium /Communication Artifacts, Pen, Ball-Point/\Writien
2004, 101,22;
2004 101.23;




- Don’t Get Lost in the Weeds Il

Mabie, JTanel. Papers ol Janel
Mabie, 1912-1%6d A Bl
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http://www.archivists.org/prof-education/pre-readings/IMPLP/AA68.2.MeissnerGreene.pdf

TAF AMERIGAN ARSCHAIVIET

More Product, Less Process:
Revamping Traditional Archival
Prﬂcessing

Mark A Grecene and Dennis Meissner

Abstcract

Prowessing backlogs continue to be & problem [or archivists, and yet the problem is exacer-
bated by many of the traditional approaches to processing collections that archivists continue
to practce. This rescarch project reviewed the Iteriaure on archival pl'utm;tu;g anil con-
ducted surveys of processing practices o identify the scope of the problem and its impacts
both on processing costs and on access w0 collections. The paper issues a call for archivists
o rethink the way they process collectons, pargoularly uge conemporary collections. Tt
challenges many of the assumptions arclivisis make about the imporiance OF preservamion
acavities in processing and the arrangement and descriprion acnviries necessary o allow
researchers in access collectinns effectively.




DONE IS
BETTER
THAN
PERFECT
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Mo matoes %101 Collections Level Control

Mame: Whitneyville Post Office collection

Bize: 548 Items = 1 records carton, 1 Hollinger, 1 flat box

Date: 1523-1992

Biographic: Blanche 5. Palmer {1909-2003) was a graduate of Woodiand High Schiool in 1927 and
Washington State Mormal School in 1930. She was a school teacher in the towns of Holmes Bay,
Southwest Harbor, and Whitneyviile. From 1940 to 1992, she served a distinguished career as

Postmaster of Whitneyville, retiring at the age of 82. During Waorld War Il, she volunteered for service in
the WAVES, the women's naval reserve,

Retrieved from:

Whitnewville is a town in Washington County, Maine, United States. The town was named after Colonel
Joseph Whitney, a mill owner. The population was 220 at the 2010 census.

Retrieved from: httes:ffen wikipedia.orgfwiki/Whitneyville, Maine

Co-Donors Susan Palmer and Edwin Palmer, Blanche Palmer's children, donated the Whitneyville Post
Office collection to the Maine State Museum.

Owerview: Tha Whitneyville Post Office collection incfudes a sign, P.0. Boxes, books, newspaper articles,
insured mail register, wooden trays, money order number stamps, rubber stamp, magazine, magazine
article, newspapers, announcements, bulletins, booklets, photos, letter and envelope, Christmas cards,
envelope and contents, membership cards, busimess card, decals, bar code cards, copy of newspaper
dlipping, newspaper clippings, poster, L5, Postal Money Orders, worksheet, change of address form,
C.0.0. form, envelopes, stamp, annual report, plastic binder, program, photocopées, form letter, report
of ratings, post office inspection results form, leave of absence request form, oath, tax calendars,
receipts, awards, newsietter, sign, letterhead, slipcover for book, map, record of articles for special
delfvery, account record, account and cash books, stamp reguisition, office memorandum, cash books,
insured parcel post, form no. 3336, bills, certificates of deposit of surplus funds, Postmaster's
Certificates, and ephemera.




What purpose will the archival collections serve-
> Adjuncts to the object collections
> Historic context to the object collections
> Voices and stories for use in exhibits
> General research collection for Maine history

What specifically will the museum collect moving forward-?

> Materials related to objects or anything Maine-related>
> Any subject specialties?
> Any particular type? Diaries, glass plate negatives, etc.

What resources need to be put in place»

> Appropriate staffing level

> Adequate storage space and research facilities
> Security measures

> Technology

> Priority collections in need of treatment

How will the archives relate to other agencies’ collections?

> Recognizing each other’s specialties

> Sharing information about acquisitions

> Sharing information about auctions

> Considering what collections should go elsewhere




Collections Level Control Promotes Good Planning

)

‘ A clear mission
for the archives ™

) /

' .  Better-defined ~
¢ elationships
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