
Using Collections Level Control to 
Reassess Archival Collections



Long term 
archivist retires New 

collections 
management 

software

New 
collaborating 
agency heads

The Perfect Storm
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� What is there? What are the collection’s strengths and 
weaknesses?

� How does the Museum’s collection fit into others around 
the state?

� What resources are needed to provide adequate 
preservation and intellectual access?
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Develop a long-range plan for the Maine State Museum 
Archives that includes recommendations for intellectual 

access, storage, policies, and long-term staffing 



We needed an 
overview of the  
archival collections

Collections level 
control gives you 
a high-level view
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Get Everyone On The Same Page
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Don’t Get Lost in the Weeds



Don’t Get Lost in the Weeds II



����'((���������%������� (��������������(���������� �()*�+�(��,-�.�*�������/���������





Don’t Get Lost in the Weeds II



Collections Level Control



What purpose will the archival collections serve? 

How will the archives relate to other agencies’ collections? 

What specifically will the museum collect moving forward? 

What resources need to be put in place? 

� Adjuncts to the object collections
� Historic context to the object collections
� Voices and stories for use in exhibits
� General research collection for Maine history

� Materials related to objects or anything Maine-related?
� Any subject specialties?
� Any particular type? Diaries, glass plate negatives, etc.

� Recognizing each other’s specialties
� Sharing information about acquisitions
� Sharing information about auctions
� Considering what collections should go elsewhere 

� Appropriate staffing level
� Adequate storage space and research facilities
� Security measures
� Technology
� Priority collections in need of treatment
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Collections Level Control Promotes Good Planning



I’m In Control!


